
 
 

If you would like to talk to your 

child’s teacher, after school is the 

best time to do this, although 

they may have meetings to 

attend or other school 

commitments.  If you need more 

time then pleasure phone the 

school to make an appointment. 

Regular and punctual 

attendance is vitally 

important in raising 

achievement and 

developing the potential 

of children. 

How you can help us: 

 Make medical appointments 

after school, or in holidays; 

 Support the school’s 

attendance policy; 

 Make sure your child has 

what he, or she, needs for 

school each day; 

 Telephone us when your 

child is ill before 9.30 on the 

first morning of illness; 

 Give the school an indication 

when your child will return to 

school if they are poorly; 

 Bring and collect on time 
each day. 

 

Home and school must work 

together to ensure the 

children feel safe and secure 

about coming to school and 

know the routines clearly. 
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HOLIDAYS 

The government policy is that 
parents may only ask for up to 10 
days absence in any one academic 
year (September to July) – they 
cannot accept it by right.  The full 
criteria is stated in our attendance 
policy. 

Attendance and Absence 

The complete attendance policy is available on the 

website (www.pensford.bathnes.sch.uk), or as a 

paper copy from the school office – just ask. 

 How we can help you: 

 By encouraging regular and punctual 

attendance; 

 By ensuring the school has a consistent 

approach to arrangements, procedures and 

routines. 

Our Attendance Policy aims to be clear about: 

 Parents’ responsibilities; 

 What constitutes an authorized, or 

unauthorized, absence; 

 The start and end times of the school day; 

 What to do if your child is ill, or if you need to 

take your child out of school during term time; 

 When penalty notices will be used. 

A form must be completed and handed to 

the headteacher in accordance to our 

attendance policy. 

In line with government policy, 

the governors of the school have 

decided not to authorize holidays 

in term time, unless there are very 

exceptional circumstances. 

School is important.  It is the legal 

responsibility of parents and carers to 

ensure their children attend school 

regularly.  One of the main reasons for 

poor performance at school is a poor 

attendance record.  Pupils who miss 

school regularly may have difficulty 

making up the time lost and may miss out 

on learning opportunities which will affect 

their ability to understand topics 

introduced later on in their school career. 

DAILY ROUTINES 

 

 Breakfast club starts at 07:30.  Please drop 

off your child in the school hall; 

 The school welcomes pupils from 08:45. 

Children can wait in the playground until they 

are taken to their classes at 08:55; 

 If your child arrives after 09:00, he/she will 

be recorded in our late register by our 

administrative staff – this is local authority 

policy.  You must bring your child to the 

office if they arrive after 09:00; 

 Our Children Missing Education Officer can 

support the school and families when/if they 

need help; 

 At the end of the day, you are welcome to 

wait for your children in the school 

playground; 

 School finishes at 15:15 for Dragonfly class 

and 15:20 for Otter and Kingfisher classes; 

 Parents should check with the after-school 

leader where children should be collected at 

the end of the club. 

 

Children don’t enjoy being 

late to school or being left 

at the end of the day, 
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