
How the brain processes text 

Our brains are very clever. They do not need to read every letter in 

a word. They can recognise the overall shape of it and also work out 

what it might say from the context of the sentence. This means that 

we can decode text even if the spelling is not always correct. 

Aoccdrnig to a rscheearch at Cmabridge Uinervtisy, it deosn’t 

mttaer in waht oredr the ltteers in a wrod are, the olny iprmoetnt 

thing is tahy the frist and lsat ltteer be at the rghit pclae. 

The rset can be a total mses and you can still raed it wouthit 

porbelm. Tihs is bcuseae the huamn mnid deos not raed ervey lteter 

by istlef, but the wrod as a wlohe. Amzanig! 

Our brains ‘chunk’ the words in a text together to make meaning. It 

is very hard for us to understand a piece of writing if the words are 

not grouped helpfully. This is why we need punctuation and 

paragraphing: 

, = the shortest pause 

; =a bit longer pause 

. =longer pause 

New paragraph =longest pause 

Punctuation and paragraphing tell our brains which words go 

together to make clear meaning. 

If you miss these out, you make it very hard for the reader to 

understand. 

Punctuation and paragraphing can also be used to affect the readers 

response to a text; to make the reader tense, relaxed… 



So we need punctuation and paragraphing for: 

1. Clarity  

2. Effect  

 

 

Simple sentence 

 

A simple sentence has no commas. 

It has 5 rules: 

1. Capital letter 

2. Full stop 

3. Subject 

4. Verb 

5. Stands on its own and makes sense 

I stayed up. 

He ran home. 

Sam walked to the bus stop. 

Jenny washed up. 

We played tennis. 

They went to the cinema. 

The boys practiced rugby. 

Everyone joined in the game. 

His dog chased after the ball. 

The room was getting darker. 



Complex sentence 

A complex sentence has a main clause and a subordinate clause. 

 Main clause = it stands on its own and makes sense. (on its own, 

it could be a simple sentence) 

 Subordinate clause = it needs a main clause to make sense. 

 

I stayed up                     even though it was late 

She walked home         as the sun was setting 

 

A more powerful way to start a sentence is to put the subordinate 

clause first. 

Subordinate clauses often start with –ing verbs. It is a good idea 

to put them at the beginning of the sentence as it sounds more 

immediate and exciting. 

Creeping down the corridor, I heard a strange rustling. 

Hiding in the darkness, he tried to make no sound. 

Rules for commas 1 

To separate main and subordinate clauses 

 

 

 

 

 



Compound sentence 

A compound sentence is two simple sentences joined together 

with a connective (conjunction) to make one sentence. 

Connectives: 

As, so, because, and, yet, or, but, as well as, while, although, if… 

It was raining and I was late for work 

It was raining so I went in the car 

It was raining but I still walked to school 

Choose the right connective to make sense in the sentence. 

It was deserted. My brother had completely vanished. 

 

Rules for commas 2 

Put a comma BEFORE a connective when joining 2 sentences (not 

‘and’ or ‘because’) 

 

Semi-colon (;) 

If you have 2 whole sentences and the second sentence relates 

closely back to the first in meaning, you can splice them together 

with a semi-colon. 

It was deserted. My brother had completely vanished. 

The garden looked like a jungle. Everything was overgrown. 

The roof was very unstable. It was rusty and cracked. 

 



This is another way of making a compound sentence. 

I jammed my boots into the ice and gave it one last goes it still 

didn’t work. 

Gradually, the sky turned dark and the stars started to appear 

the glistened like diamonds. 

It took some time to splint Joe’s leg trying not to hurt him. 

Trusting my instincts I followed him down the mountain. 

I looked below me and I saw the dark crevasse we were heading 

towards it! 

After some time climbing it began to get cloudy. 

I saw joe lying on the slope with his leg bent back I knew it was 

broken. 

Strategies to use to decide between semi-colons and commas  

 If both ‘bits’ of the sentence make sense = ; 

 If both ‘bits’ of the sentence have a subject and a verb = ; 

 If there is a longer pause = ; 

 If the sentence starts with –ing verb or connective = , 

(complex) 

 If there is a connective in the middle of a sentence = , 

(compound) 

 

 

 

 



Commas V semi-colons 

My hand were numb I had no feeling in them. 

Lying there I stared up at the black sky. 

The ice cracked it split in two. 

Leaning over the edge I nearly fell in. 

After a while the sky darkened I could feel the temperature 

plummet. 

As I tugged on the rope I slipped closer to the edge. 

The stars glittered above me they looked like diamonds. 

I had to act fast I was slipping down the mountain. 

Putting the knife against the rope I closed my eyes and started to 

cut. 

I fell back the tension had gone. 

Slipping again I dug my foot into the ice. 

I jerked again becoming tighter. 

 

 

 

 

 

 

 



Varying sentence openers 

1. Fronted adverbial (how) 

 

Quickly, slowly, suddenly, silently, hastily,  

Anxiously, I gripped onto the keys hidden in my pocket. 

 

 

2. Time connective opener (when) 

 

Last thing at night, a few minutes later, first, next, later, 

meanwhile, finally, after, a moment later, 

First thing in the morning, I scrambled out of bed and dressed 

quickly, anxious to see if the message was still there. 

 

3. Connective opener  

 

As, while, although, 

As the door opened, it made a screeching sound that made me 

jump. 

 

4. Preposition opener (where) 

 

Prepositions- above, on, though, inside, up, within, below, 

beside, down 

On the dark side of the road a red light winkled in the 

darkness. 

 

5. Adjective opener 

 

Tall twisted trees towered over the river. 



 

6. Simile opener  

 

As stealthily as a cat, he crept down the dark corridor. 

Like a burst of gun fire, the rain suddenly hammered on the 

window. 
 

 

 

 


